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IIpaBuiia noJib30BaHHSA MIKOJIbHOM GUGIMOTEKOM MYHHIHNIAIBHOIO
aBTOHOMHOI0 0011€00pa30BaTeILHOIO YUYpeKIAeHHUS
cpeansis o6meoOpa3oBaTe/ibHas mkoaa Nel
uMm. 3.51. JlaBpoBckoro cranuubt JleHHHrpaacKkoii
MYHHUHMNAJbLHOro 06pa3oBaHus JIeAuHrpaacKkuii paiion

1. O0mue mosoKeHUst

1.1. Hacrosimue npaBma moss30BaHust LIKONBHON GHGIHOTEKOI (nasee - [TpaBuna) cocraBieHs!
Ha ocHOBaHuM 3akoHa P® «O 6ubaroreuHoM nese», HA OCHOBaHWH I10JIOKEHHS O OHOIHOTEKE
MAOY COLI Nel.

1.2. IlpaBuna mosp3oBaHus yciyramMu OUONHOTEKH - MOKYMEHT, ITO3BOJISIOIIHEL ONIpEAETUTh
TIOPANIOK OpraHU3allié OOCIIyXXKHBAHMA IOJIB30BATENEH, NOCTyna K (OHZAM OHOIHOTEKH H
B3aMMOOTHOIICHHH T0JIb30BATENA U PAOOTHUKOB OMOIMOTEKH.

1.3. TlpaBo ¢BOGOAHOTO ¥ GECIUIATHOTO TONB30BAHUS YCIYTaMH OUOIHOTEKH MMEIOT yyaluecs
M COTPYIHMKH MKONBL C y4eTOM BO3MOXHOCTEH OHOIHOTEKH OOCITY)KUBAFOTCA POIUTENA
00y4aromuxcst (MX 3aKOHHBIE [IPEICTABUTENH).

1.4. K yenyram umTareneif mpenoctaBisiioTes GOHI yueGHOH, XymM0KECTBEHHOM, CIIPAaBOYHOM,
Hay4HO-TIONYIAPHON, METOAMYECKOH JIMTEPAaTYphl, NEPHOAMYECKHE H3NAHMSA, MeEIHUaTeKa,
pecypebl MHTEpHET.

1.5. bubnuoreka oGCmyKUBaeT Moabp30BaTeNeH:

- Ha a0oOHEMEeHTe (Bblgaya KHUT Ha JIOM);

- B UMTAILHOM 3aiie (paboTa ¢ [ePUONMIECKUMH H3JaHHSIMHE, CIIPABOYHOM JTHTepaTypoir).

2. IIpaBa u 00S13aHHOCTH M0JIb30BaTe/Iel GHOINOTEKH
2.1. Honn3oBaTe/ i GUGIMOTEK UMEIOT IPABO:

2.1.1 Ionyyars monnyro mEHGOpMALKIO O cocTaBe 6GUGIMOTEYHOro (hoHIA, HH()OpPMaMOHHEBIX
pecypcax U mpeaoCTaBIsseMbIX OHOIMOTEKON yCmyrax;

2.1.2. Ilomb3oBaThes CIpaBOYHO-GHOIHOrpAdUIECKUM aTIIAPATOM GUOIHOTEKH;

2.1.3. Tlomy4aTb KOHCYIbTAIMOHHYFO IIOMOIIb B IIOUCKE ¥ BBIOOPE HCTOYHUKOB HH(GOPMALHY;
2.1.4. Tlomy4aTs BO BpeMEHHOE IOJB30BAHHE HA a0OHEMEHTE M B UMTATBHOM 3aJle [IEUATHEIE
M3JIaHAs, ay IMOBU3YaIbHbIC TOKYMEHTBI M PYTHEe HCTOYHUKH HHGOPMAIUH;

2.1.5. TIpozneBaTh CPOK MONb30BAHHUS JOKYMEHTAMH;

2.1.6. Ilomyuate TemaTmueckue, (axrorpaQuuecKie, YTOUHSIOWHAE H Oubmuorpaduueckue
CIIpaBKH Ha OCHOBE (poHIa OHOIHOTEKH;

2.1.7. Tlony4yaTh KOHCYJIBTALHOHHYIO IOMOLIb B paboTe ¢ UH(pOpMalUell Ha HETPaIUIHOHHBIX
HOCHTG/IIX IIPX  IOJIb30BAHHM SJIEKTPOHHBIM M MHBIM O0ODYIOBAHHEM IIPH YCIOBHH
KOMIIBIOTE€PH3AIINH;

2.1.8. Y4acTBOBATh B MEPOIPHUSTHSIX, ITPOBOJAUMEIX OHOIHOTEKOI;



2.2.1.Cob6monaTh mpaBuiIa MOJIb30BaHAS OHOIHOTEKOH;

2.2.2.BepeXHO OTHOCHUTHCS K TPOM3BEIACHHAM II€4aTH (HE BBIPBIBATh, 3arvu0aTh CTPAHHUI], HE
Jelnarth B KHHWraxX IOJYEPKHUBAHHM, MMOMETOK), HHBIM JOKYMEHTaM Ha pa3MYHBIX HOCUTEISX,
000pyI0BaHHIO, HHBEHTAPIO;

2.2.3. Topuep)XuBaTh MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIE OHOIHOTEKH,
PacIoyIo)KeH!sl KapTOTEK B KaTtajorax ¥ KapToTeKax;

2.2.4. Tlomp30BaThCsl IEHHBIMH M CIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IIOMEIICHUHU
OnOIHOTEKH;

2.2.5 Yb6enuThcs MPH MOIYYSHHH ITOKYMEHTOB B OTCYTCTBHM Ae(EKTOB, a MpH 0OHApyKEHUH
npouH(pOpMIPOBaTE 00 3TOM paboTHHKA OHOMHOTEKHM. OTBETCTBEHHOCTH 3a OOHAPYIKEHHBIE
ne(EeKTE B CIABAEMBIX JOKYMEHTAX HECET ITOCNIeTHMIT [TONb30BaTelb; BO3BPAIATh JOKYMEHTHI B
OUOMMOTEKY B YCTaHOBJICHHBIE CPOKH;

2.2.6. 3aMeHATh TOKYMEHTHI OHOJHOTEKH B CIIydae UX yTpaThbl HIIM [TOPYH MAECHTHYHBIMHU JILOO
WM PaBHOIICHHBIMH,

2.2.7. TIonHOCTBIO paccuHTaThes ¢ OUOIHOTEKOH MO HCTeUeHNH Cpoka 00ydyeHus HWiId paboTel B
001e00pa30BaTEIFHOM YUPEIKICHUH.

3. [lopsimox moJib30BaHHUSA YCaIyraMu OHOJHOTEKH
3.1 Ilopsipmok moJib30BaHusE OUOINOTEKOM

3.1.1 3anuck o6ydaromuxcsa 0011e00pasoBaTeNEHOrO YUPEKACHUS B OUOINOTEKY IPOU3BOIUTCS
II0 CIIMCOYHOMY COCTaBy Kjacca B HHIUBHAYAJbHOM IIOpSAKE, IENarori4ecKUX M WHBIX
paboTHHKOB 00IIIE00pa30BaTENEHOTO YUPEKICHHS, POAUTENEH 00yJarouXcs - 0 HacnopTy;
3.1.2. [lepeperucTparius moyb3oBaresei OMOIHOTEKH TPOU3BOAUTCS EXKETOTHO;

3.1.3. JlokyMeHTOM, IOATBEeP:KNAIONIAM IIpaBO IOJb30BaHUS OUOMMOTEKOH, sBIsgeTcs
YHTATENBCKUA (HOPMYILSIp;

3.1.4. Ynrarenasckuii GopMynsap GUKCUPYET AATY BbIIAYH I0OJIH30BATENO TOKYMEHTOB U3 (PoHIA
OHOIMOTEKH ¥ MX BO3BPALICHUS B OHOIHOTEKY.

3.2. [lopsaok moab30BaHus A00HEMEHTOM U YHTAJILHBIM 32/10M:

3.2.1. MakcuMajbHbIE CPOKH IOJTE30BAHUS JOKYMEHTAMH, YIeOHHKaMH, y4eOHBIMU NOCOOHMSIMU -
y4eOHBIN roxI;
3.2.2. Hayuno-momymspHasi, Ho3HaBaTenbHas, XyA0KECTBEHHAs IUTepaTypa - 10 nuei;
3.2.3. [lepuogrdaeckre W3MaHUs, U3AAHNS IOBBIIIEHHOIO CIIPOCa - 5 THEH;
3.2.4. llonp3oBaTend MOTYT MPOMJIATH CPOK IOJB30BaHUS [JOKYMEHTAMH, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENECH.
3.2.5. JoKyMeHTBL, IpeaHa3HaueHHBIE I paboTh! B ONOIHOTEKE, Ha IOM HE BBIIAIOTCS;
3.2.6. DOHIMKJIONEIUH, CIPABOYHUKHU, PEIOKHE, LECHHBIE W HUMEIOLIUECS B €IUHCTBEHHOM
9K3EMIUIIPE TOKYMEHTHI BBIIAIOTCS TOJIBKO s paboThl B OUOIHMOTEKE.
3.2.7. Tlo BcemM Bompocam Tmoucka wHH(opManuu B VIHTEepHETEe MOJB30BATENb [OJKEH
oOpamarbes K pabOTHUKY OMOIHOTEKN:

- 3ampermmaercs obpareHue Kk pecypcam MHTepHeTa, NpeanoaaraoumM oIary;

- 3ampemaercsa oOpameHne K pecypcam HMHTEpHET, coIepiKamuM 3SKCTPEMHUCTCKUHN
XapakTep;

- paboTa ¢ KOMITBPIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPXKIEHHBIM CaHUTAPHO-
TUTHEHUYECKUM TPeOOBAHUSIM.



HHGOPMAMOHHOTO OOCITyXMBaHUS 0O0Pa30BaTEeNBHOTO H BOCHHTATENBHOIO IIPOLIECCOB B
COOTBETCTBHHM C IEIIMH H 3aJavyaMy, YKa3aHHBIMH B YcTaBe 00meo0pa3oBaTebHOTO
yupexaenus u [lonoxennn o 6ubmoTeke 00me00pa3oBaTEIbHOIO yUPEXKICHHUS;

4.1.2 IIpoBOAMTH B YCTAHOBJICHHOM TOPSIKE YPOKH OUOIHOTEYHO-OHOIHOrpapiueckux 3HaHUH
HHPOPMAITMOHHON KyIbTYPBHI;

4.1.3. V3piMaTh U pealn30BBIBATH JOKYMEHTHI H3 (POHIOB B COOTBETCTBHU C MHCTPYKLHUEH IO
y4eTy oubamoTeuHoro GoHa;

4.1.4. OnpenenaTh B COOTBETCTBHY C IIPABHJIAMH ITOJIB30BAHH OMOIHOTEKOH, YTBEPKIEHHBIMH
PYKOBOJHTENEM O0IIe00pa3oBaTeIbHOTO YUPEXICHHS, H 10 COTJIACOBAHUIO C MPO(COH3HBIM
xomuTreToM uiad COBETOM IIKOJBI BHIBI W pa3Mephl KOMIEHcalnu yiuepOa, HaHECEHHOTO
[I0JIb30BATEIAMI ONOIIHOTEKHY;

4.1.4. BHOCHTB IIPEIOKEHHS PYKOBOAUTEIO IIKOJIBI [I0 COBEPIICHCTBOBAHMIO OILIATHI TPYAA, B
TOM 4HCIle HafaOaBoOK, JOIJIAT M IMPEMHPOBAHUS PAaOOTHUKOB OMOIMOTEKH 3a JIOTIONHUTEIHLHYIO
paboTy, He BXOSIILYIO B KPYT OCHOBHBIX 00s3aHHOCTEH paOOTHUKOB OHOINOTEKH;

4.1.5. VYuactBoBaTh B yIpaBieHHH 00meo0pa3oBaTelbHBIM YUpPEXXJIEHHEM B MOpSIKe,
OTIPEJICIICHHOM Y CTaBOM YUPEeKICHHUS;

4.1.6. VIMeTh €XEroIuplii OTIYCK 28 KaneHIapHBIX AHEW W JONOJNHUTENBHBIA OILIaYMBaeMBbIi
OTIIYCK B COOTBETCTBHH C KOJUICSKTHBHBIM JOTOBOPOM MEXIY PaOOTHHKAMH M PYKOBOJCTBOM
00111e00pa3oBaTEIBHOTO YUPEKACHNSI UM UHBIMH JIOKAJIbHBIMH HOPMATHBHBIMK aKTaMH;

4.1.7 BeITh IIpeACTaBICHHBIMA K Pa3IMYHBIM (popMaM NOOLIPEHH, HarpajaM ! 3HaKaM OTJINYHS,
IPeTyCMOTPEHHBIM TSI pA00OTHUKOB 00pa30BaHUsA U KYJIBTYPHI;

4.1.8 VYyacTBoBaThb B COOTBETCTBHH C 3aKoHonaTenbcTBoM P® B paGore OuOIHOTEUHBIX
accoIMaluii UIH COIO30B.

4.2. PaGoTHuUK 0MOJHOTEKH 00SI3aH:

4.2.1 ObGecmeuyuTsh MOJIH30BATEIAM BO3MOXKHOCTH PabOTHI ¢ WH(MOPMAITMOHHBIMU pecypcamu
OMOIMOTEKH;

4.2.2 VNuadopMupoBath M0JIb30BaTeIeH 0 BUAAX IPEAOCTABIIEMBIX OHOINOTEKON YCIIyT;

4.2.3 OOGecrneuuTs HAYYHYIO OpraHH3auio GOHIOB U KaTajaoros;

4.2.4. GopmupoBath (OHIEI B COOTBETCTBHH C YTBEPXKICHHBIMH (ENEPANbHBIMH IIEPEYHSIMH
y4eOHBIX W3JIaHUH, TpeOOBaHUSIM oroc, o0pa3oBaTenbHBIMU IIporpaMMaMu
00LIe00Pa30BATENLHOIO  YUPSKACHUS, HHTEpecaMH, IMOTpeOHOCTSIMM M 3alpocaMH  BCeX
KaTECrOpUi I0JIb30BATEIIEH;

4.2.5. CoBeplIeHCTBOBaTh  HH(QOpPMalMOHHO-OMOMuorpaguyeckoe u  OHOIMOTEUHOE
o0cITy)kKHBaHUE T0JIb30BaTeNel;

42.6. (OOecneunBaTh COXPAaHHOCTb HCIHOJB30BaHWS  HOcUTeled  uHOpMAaIUH, UX
CHCTEMaTH3aI|IO0, Pa3MelleHUe U XPaHEHUE;

4.2.7.00ecrieunBaTh PeXKUM pabOThl B COOTBETCTBHH C MOTPEOHOCTSME IOJB30BATEICH U
paboToii 06meo0pazoBaTENbHOTO YUPEKICHHUS;

4.2.8. OTuuTHIBATHCS B YCTaHOBJIEHHOM HOpsIKe nepen PYKOBOIHMTENEM
001meo0pazoBaTeabHOI0 YUpexkIeHHs He pexke 1 pasza B rox;

4.2.9. TToBeImaTh KBATH(PUKALHIO;

4.2.10. bubnuoTeKaph €XEMECSIYHO IIPOBOAUT CBEPKY HMeEIOIHUXCSA B (oHmax OuOMMOTeKH
JOKYMEHTOB ¢ DeepaTbHbpIM CIIUCKOM 9KCTPEMHCTCKUX MaTepUalIOB, U3BIMAeT UX U3 00opoTa
OUONHOTEKH, €CIH TakKoBBlE OOHApY’KEHBI, BENET JXKypHAT CBEpoK (oHAa OUONMHOTEKH C
denepanbHBIM CITHCKOM 3KCTPEMHUCTCKIX MaTepHaIOB.



